SUGGESTED FORMAT FOR PROPOSALS 
TO PROVIDE LEGAL REPRESENTATION

TO THE INDIGENT ACCUSED

VENUE(S) TO BE CONTRACTED: 

TYPES OF CASES: 

ATTORNEY/FIRM/CONSORTIUM: 

1. PRINCIPAL OFFICE SITE

Indicate your office mailing address, street address, telephone number, and the county in which your office located. Describe your office situation. Is your office maintained solely as a law office? If your office is in a residence, is it visible to members of the public and is it held out to the public as a place for conducting a law practice?
2. STAFFING AND QUALIFICATIONS

Provide a listing of attorneys by name who will provide legal services under the terms of the contract to be negotiated with the Missouri State Public Defender (MSPD). Good Standing in the Missouri Bar is mandatory. List each lawyer’s MoBar number and specific amounts of experience, i.e. number of misdemeanor, felony, and juvenile representations. Identify any special qualifications you or your firm may have. Include the length of time you have been established in the venue for which you are submitting the proposal. Include a brief resume for each attorney. Each attorney should have the ability to represent defendants from initial proceedings in courts to the conclusion of the case. If asked, each attorney listed should be willing to sign a waiver allowing the State Public Defender to inquire of the Missouri Bar Advisory Committee in regard to the existence of any disciplinary action(s) taken by the Supreme Court.

3. CONTRACT CONCEPT AND CAPABILITIES

Describe your proposal for providing the requested services, including the ability to provide representation in light of your present workload. Describe the venues you propose to serve and specify a contract for those venues. Contract Attorneys may not delegate representation to other lawyers without prior written approval of MSPD. Any delegated attorney must possess qualifications similar to the contracting attorney. Include description of method to be used for investigative work, method of representation, and evidence of a docket or calendaring system.

4. COMPENSATION
As stated in the contract, the total amount of the contract will be paid upon acceptance and approval of the contract. If the contractor is a new State of Missouri Vendor, the contractor must complete a Vendor Input form and submit it along with an invoice detailing the entity to be paid, the contract number, and amount. Requests for reimbursement of travel costs may be submitted for consideration once per contract, on May 31. 
If a Contract Attorney does not provide representation in the number of cases required by the contract, the contractor will refund a pro-rata amount of money to the State of Missouri. 
For each venue that you submit a proposal, please specifically list a contract amount for each proposal.

